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My Learning

This guide provides in-depth information to help you navigate the CPA Program learning platform —
My Learning. Before contacting CPA Australia for support, please refer to the following:

Accessing My Learning

How to log in to My Learning

Steps Details Example
1. Go to the Your learning '
resources webpage and click Your learning resources
on CPA Prog ram Iearners. Gain access to all of your learning resources from one convenient location.
@ Update

Froem Semester 2 2026, all CPA Program reseurces will be moving t a new learming platform. Find out mare below

B8

Professional development

NOTE | Alternatively, go to https://mylearning.cpaaustralia.com.au/ - this is the direct URL
for CPA Program learning from Semester 2 2026.

2. The following screen appears: crA B

Welcome to CPA Australia

Log in to view your courses, explore tools and features, and customise your eLearning experience.

'OKTA Member

Username *

Password *

Log In

Forgot your password?

CPA B
seh
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My Learning

3. Enter your Username (Email
address) and Password
NOTE | Ensure you’re using the email address and password you normally use to access
your CPA Australia member account.
4, The following screen appears: oy = g ¢ 0 e
Awards
1 gz 7
= ;—:.‘ 'J Calendar v
Financial Reporting Strategic Management Friday, 15 May 2026 3
Course Master (FR) Accounting Course
Mastar (SMA) Upcoming events v
Ethics and Governance Global Strategy and
NOTE | Only the course(s) you are enrolled in will appear.

Please note the following, if logging in is:
o Unsuccessful, try accessing the above URL using an incognito window.
e Still unsuccessful, try again using a different browser like Chrome or Firefox.

If you’re still having issues logging into your learning, please contact us for support.

B »

CONFIDENTIAL



https://www.cpaaustralia.com.au/contact-us

My Learning

How to reset your password

Steps Details Example

1.

Go to the Your learning
resources webpage and click
on CPA Program learners.

Your learning resources

Gain access to all of your learning resources from one convenient location.

[ update

From Semester 2 2026, all CPA Program rescurces will be moving 1o 8 new leaming platiorm. Find out more below.

-] -] B

Foundation learners Professional development

C€PA Program learners

Click on the ‘Forgot your
password?’ link

ER ¢

Welcome to CPA Australia

Log in to view your courses, explore tools and features, and customise your elLearning experience.

Username *

Enter the email address you
have linked to your CPA
Australia member account in the
‘Username’ field and click
‘Submit’.

Forgot your password? We can help!

Enter your username below and we will send you a password reset link to the email address associated with your username.

Username *

Submit Cancel

CONFIDENTIAL
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4. The following screen will appear:

Password Reset Email Sent

Confirmation

We received your request for a password reset link. You should receive the email soon.

MNote: If you do not receive the email in a few minutes, this could be because:

« You mistyped your username
« Your account's external email address is not set or is incorrect
» This request is too soon after your last request

« The email was delayed or routed to your junk email folder

Go to login page

5. Go to your email inbox and
locate the CPA Australia
Password Reset email.

CPA Australia Password Reset

& € Reph % Reply A > Forwan e
@ No Reply <no_reply@ cpasustraliacom.au> ® eply eply owerd | 88
] Toe 1 5 2:50 PM
T) This sender no. reply@® CPaaUstralks.com.au i from outside your organization.
Hi CPA

To reset your password for CPA Australia , click the reset password link below and follow the on-screen instructions. Note that the reset password link
expires 72 hour(s) after your initial reques.

hitps:/mylearming | cpaaustralia.com awdVip/resetPassword/ResetPassword d2121oken=vAAAAAAAAAD K6 WUK20lho QiKIG cydrpy aiQ % 3d% 39

Sent: Tuesday. 19 May 2026 2:50 PM LMT

6. Click on the link to reset your
password.
7. Complete the required fields and

click Submit.

Choose a New Password

Enter a new password. Password must be between 8 and 50 characters in length.

Username *
Mew Password *
Re-enter Password *

View password requirements

Submit Cancel

B »
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Navigating My Learning

1.Homepage

On the My Learning homepage, you can access:
e Enrolled courses

¢ Announcements

e Calendar / Upcoming events information

cra B8 #® S O

Awards

My Courses v Announcements v

Al Financial Accounting a...  Guided Learning  Masters _
There are no announcements to display.

Calendar w
Financial Reporting Strategic Management Friday, 15 May 2026 [
Course Master (FR) Accounting Course
Master (SMA) .
Upcoming events v

There are no events to display.

Ethics and Governance Global Strategy and

<o B
CONFIDENTIAL



My Learning

2.My Courses

Once you have enrolled in a subject(s), you can access all of your CPA Program learning resources,
including:

e Course content

¢ Announcements

o CPA Program Links

SN &  Financial Reporting Course Master (FR) #$ O L I

Content Forums

B OECE I
= g /3

Course content v Announcements v

There are noO announcements o

CPA Program Links v

.
.
o Schedule your exa
.
.

B »
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3.Navigating My Courses

Course content overview

Within the Course content section, you can access all of your resources, including:

e Introduction to Course — i.e. subject overview, what you will learn, study plan etc.

e Study Guide —i.e. PDF study guide, digital study guide (eBook), corrections document
e Modules —i.e. module 1, module 2 etc, module quizzes

e Practice Exam

NOTE: You can access the Course content via the ‘main view’ or ‘list view’.

Course content by view

Main View

Content Forums FAQ

<t

Strategic Management Accounting

Course content v

Lalma »

Strategic Management

Announcements v

CPA Program X

udent Support Team posted on 18 May
2PM

o
S 2

Welcome to My Learning for
Semester 2, 2026.

Study guides for Semester 2 will be
made available on Tuesday 9 June
2026.

Semester starts on Monday 27 July
2026, you can currently access your
digital study guide.

Study guide

Accounting: Getting started

4 Topics Completed

v @ B ©
£ Show All Announcements

G - | s
o

Y

Module 1: Introduction to

strategic management...

0/2 Topics Completed

B ©
N
\v‘x\\\\T\;- ‘ i

Module 3: Planning

budgeting and forecasting

3/2 Toplcs Completed

8 @

Module 2: Information for

decision-making

0/2 Topics Completed

B @

Module 4: Project

management
0/2 Topics Completed

8 @
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NOTE: To access the Course content by ‘list view’ (see below), select ‘Content’ from the
menu.

Content  Forums FAQ

.

started

., A e

» Strategic Management Accounting: Getting started Complated 4/4

»  Study guide Completed 1/2

» Module 1: Introduction to strategic management Completed 0/2

accounting

»  Module 2: Information for decition-making Completed O/2

» Module 3: Planning, budgeting and forecasting Completed 0/2

» Module 4: Project management Comglated 0/2

» Module 5: Performance management Completed O/2

» Module & Tools for creating and managing value Comgleted 0/2

» Addtional study resources Completed 0/12

»  Strategic Management Accounting: About the practice Completed 0/1

axm

B«
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Course content by section

Section Example

Getting Started

»  Strategic Management Accounting: Getting started Completed 4/4

@ What you will learn v
@ Subject overview v
@ How to use the learning materials v
@ Study Plan v

Study Guide
»  Study guide Completed 1/2
@ Accessing the study guide v
@ Corrections
Modules

»  Module 1: Introduction to strategic management Completed 0/2

accounting

@ Module 1 overview

Module 1 quiz

Module 2: Information for decision-making Completed 0/2

Module 3: Planning, budgeting and forecasting Completed 0/2

Module 4: Project management Completed 0/2

Module 5: Performance management Completed 0/2

Module 6: Tools for creating and managing value Completed 0/2

B«

CONFIDENTIAL



My Learning

Additional Study
Resources

»  Additional study resources Completed 0/12

@ PDF Resources

p Case study 0/1
p Business simulations 0/3
b Learning tasks 0/7

Practice Exam

»  Strategic Management Accounting: About the practice Completed 0/1

exam

Strategic Management Accounting: Start your practice exam

NOTE

The practice exam will be available 3 weeks prior to the exam period,
and you will have unlimited attempts.

For the most current important dates information, visit
cpaaustralia.com.aul/your-cpa-program/important-dates-and-fees.

CONFIDENTIAL
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4. Announcements

Within the Announcements section, you can access the following communications:
CPA Program related updates

Weekly study plan communications — which will be released weekly, from the start of the semester.

Strategic Management Accounting

Course content Vv

~

Strategic Management

Accounting: Getting started

4/4 Topics Completed

v @

R

Module 1: Introduction to

strategic management..
02 Topics Completed

B ©

. I
-
\\\\\\‘-\ ‘.‘
N\ k

Module 3: Planning,

budgeting and forecasting

02 Topics Completed

A @

B »

T | —

Ko

Study guide

e ST S T Ty
1/2 Topics Compieted

a o

—_—TRY

Module 2: Information for

decision-making
02 Yopics Completed

B o

Module 4: Project

management

072 Topics Completed

AR e

CONFIDENTIAL

Announcements vV

CPA Program x

CPA Student Support Team posted on 18 May
2026 12 PM

Welcome to My Learning for
Semester 2, 2026,

Study guides for Semester 2 will be
made available on Tuesday 9 June
2026

Semester starts on Monday 27 July
2026, you can currently access your
digital study guide.

Weekly Study Plan -
Week 1

X
CPA Student Support Team posted on 15 May
2026 1104 AM

QD Edited

Week 1
Welcome 10 Week 1. This week focuses on
gotting criontod, understanding your subject and
BDeginning your study with confidence. Take it
one S50P A 2 time. Starting carly and making
scady progress will suppoet you theoughout the
semester
Attachmentis):

B AAA - Individual Wee... (181353

Show All Announcements

13
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5.

CPA Program Links

Within the CPA Program Links section, you can access the following resources:

Important dates — this will direct you to the Important dates and fees webpage

Manage your enrolment — this will direct you to your CPA Australia member account to manage
your enrolment

Schedule your exam — this will direct you to the Schedule your exam webpage

o Test Centre exams — this will direct you to the Test centre computer-based exam webpage

CPA B
. B
AUSTRALIA S’

Online proctored exams — this will direct you to the Online proctored exam webpage

CONFIDENTIAL
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Using the Forums

1.Ask-the-Expert (ATE)

How to access Ask-the-Expert

Details

Example

Selecting ‘Forums’
from the main menu.

Forums

@ Hede

The following screen
will appear:

Strategic Management Accounting - Ask-the-Expert «

Welcome to the Ask-the-Expert!

This forum allows you to ask questions related to content in the study guide and
receive responses from subject matter expers. It is designed to support
understanding of key concepts covered in the study guide.

It complements your salf-study and does not replace it. Before posting a2
quesiion, you are encouraged o review the topic or section in the study guide.

The General Questions Forum is for subject-level questions that relate to the
overall subject, rather than to 3 specific module. Use this space to ask questions
about concepts, frameworks or themes that apply across multiple medules or to
the subject 3z 2 whaole.

If your guestion relates to 3 specific module, please post it in the relevant
Module Forum below to ensure it is reviewed by the appropriate subject matter
expert.

This forum is moderated to ensure the accuracy and relevance of respanses and
alignment with leaming objective set out in the study guide. We endeavour to
respond to guestions within 1.5 business days. Where additional time is required,
we will advize you accordingly.

Topic Theeads
General Questions Forum ., a
Module 1: Introduction to Strategic Management Accounting . a
Maodule 2: Information for Decision-Making . a
Muodule 3: Planning, Budgeting and Forecasting . ]

Module 4: Project Management

v [
Muodule 5: Performance Management .. ]
Module &: Tools for Creating and Managing Value . Q

Posts Last Poct

CPA

AUSTRALIA

CONFIDENTIAL
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How to post/thread on Ask-the-Expert

Steps Details Example

1. Select a Topie Theeads posts Lot st
Toplc (I .e. General Questions Forum ., 0 o
General
Questions Module 1: Introduction to Strategic Management Accounting ., 0 0
Forum’ Module 2: Information for Decision-Making 0 0
Module 1
etC ) Module 3: Planning, Budgeting and Forecasting ., 0 0
Module 4: Project Management ., 0 0
Module 5: Performance Management . 0 0
Module é: Tools for Creating and Managing Value o o

2. Click the Tope Thveats Pt LatPot

arrow b<?3|de General QlleslionsForurnB ; ,
the Topic,
and you can Module 1: Introduction to & View Topic counting ., o o

then select View Topl in Grid View

Module 2: Information for [

o 0
the following .
OptiOnS: Module 3: Planning. Budgeliig ai ruicuasuing o v ¢
° V|eW Module 4: Project Management ., o o
TOpIC Madule 5: Performance Management . o o
° VleVY . Module & Tools for Creating and Managing Value . o o
Topic in
Grid View
e Subscribe
3. . |Clickon it » Vow g O seiess @ 1o &

StartaNew | General Questions Forum .
Thread.

T Subscribe

Add a description..

Filter by: AlThreads

Sort by

Most Recent Activity -

There are no threads in this topic.

CONFIDENTIAL
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4. Complete the

Eorums Lsh s View Topkc

[#) Subscribie to this thread

 Hide attachments

£) Seitings ) Help eral . Q4
Subjectand |  General Questions Forum -
Post fields. P
ﬁv!ubh:rbc
Subject ™
Enter a
Pt *
Pawgrach  ~ B [ U~ & =~ =~ M @ I~ P~ ¢+ Laofwen. - Bzl T @ =2 R -
.ﬂ\'ﬁrlh -
[+) Subscribe to this thread
» Mide attachments
Drop files here, or click below!
o5 Upload Record e Choene Existing
= -
5. If you need to | i viewrons Ot @ Heo vorch General . G,
upload afile | General Questions Forum .
or record a B Mosemoc
video or
. 1 Subscribe
audio, you o
may do so by =
clicking on -
the relevant Fost*
fields and Pegah v B [ Uv & Sv v M P m Iv P oty Lekeens Balv PO 2 R b1
follow the “
prompts.
| 0 weres &

Drop files here, or click below!

s Upload Record

= -

B »

CONFIDENTIAL
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S E 1B

Q) e

© 1

6. Once you are i - e

ready to post . General Questions Forum .
your  r——
question, -
click Post. R

edbmrad”

-

gt B [ U~ %
7y Uil hmﬁ - e [ainkiey
NOTE | You are automatically subscribed to this thread.

B »

CONFIDENTIAL

18



My Learning

How to reply to a post/thread on Ask-the-Expert

Steps Details

1. Locate the

Example

There ate o replies in this thread

Module 1 - queryon 1.2

o

Subscribe to thes thread
w Hide Artachiments

Drop files hére, or click below

@ Upload Rocord o

= -

Chaeie Existing

+ Wiew Theead ah @lh-:-
post/thread
you wantto | ° Module 1 - quer‘g.r onl2 .
CPA Student Sy t T 4 by 2024 1139 A Subscribe
reply to and B s
CI iCk Reply I 'was wondering when the exam period i4 for semester 27
to Thread.
IRy b Threasd
Filter by: Al Posts o Showe: | Threaded
There are rio replies in this thread
iy bo Thraad
2. Enter your w Thetad Qs @ Help
reply in the
section ' !ﬂ?dm‘?}. Tea quew Dn 1 2 Vv ¥ Subscribe
indicated.
| was wondering when the exam period i$ for semester 27
Filter by: Al Posts o W | Threaded

B »

CONFIDENTIAL
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If you need

srurms List & View Topic » View Theesd

Add original post text

| Subrscribe to thas thiead

w» Hide Artachmenits

Drop files here, or click belaw!

W Upload Record

= -

Chaone Existing

Faorums L £ Settings () Help ct
to upload a <
t Module 1 - queryon 1.2 «
file Or CPA Saudent S&IWITcaED'.BI:JVI..-: May 2026 1137 AM 1y Subscribe
record a _ _ )
‘deo Or | was wonder ing when the exam period is for semester 27
Vi
audio, you
may do SO Filter by: APosts o | Clese filters st | Threaded
by clicking
on the There are no replies im this thread
relevant e -
. ule 1 - query on 1.
fields and
follow the Pusgh v B [ U~ & —DR T -
LsRsomn v Wl ~ B O® =2 R w D O
prompts.
@ Words #
Add l‘.ll!'_ln_ﬂ POst text
| Subscribe to this thread
w Hide Attachements.
Drop files here, or click below!
4y Uplosd Rotord w Choose Existing
[~
4. Once yOU ew Topic s View Thisad £ Settings Help
are ready to
y ] Module 1 - queryon 1.2 .
pOSt your CPA Ssudent Support Tesm posted 14 May 2026 11539 AM Yy Subscribe
reply, click
Post. | was wondering when the exam period is for semester 27
Filterby: AiPoss w owe [ ireaded
There are no replies in this thread
| Medule 1 - queryon 1.2
Paggraph  ~ B | U~ Ev Ev L ++ -
LaoReomm._ « Mmil. ~ "B @ = [ w H ;
O'Words A

B »

CONFIDENTIAL
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How to subscribe to a post/thread on Ask-the-Expert

Note: Subscribing to a post/thread means you are "tagging" a discussion conversation to receive

alerts whenever someone replies or interacts with that post.

Steps Details Example
1. Click _ — o @ s
Subscribe
within a ; Module 1 - queryon 1.2 .
@ CP Student Support Team posted 14 May 2004 1139 Al y Subseribe
post/thread.
| was wondering when the exam period is for semester 27
Flepidy e Thresd
Filter by: ANl Posts o T Threaded
Repdy to Thvead
2' The . Customine Motifications bt
Customise _
Notifications I.;-l'.\"l'l; l"';l'::':':-::l'.l'\ :’.-!' the discusshon thiesd
pop-up box Hotification Method
appearS. @ Show notifications in navigation area cnly
Select your Send me an instant netification
preferred In g in myy summary of actiity
notification
method and Emails will be sent to
click |
Subscribe.
=1 -
¥
NOTE | What you can customise:
When you subscribe, you can choose how you want to be notified:
e Minibar Notifications: Alerts appear as a red dot or notification icon on the main
toolbar at the top of your screen.
o Instant Email Notification: Sends an email notification immediately when a new post
is made in the thread.
o Summary of Activity: Bundles new activity into a daily digest email.

CPA K5
: i
AUSTRALIA
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3. You are now Tosc » View Trvead Ostis @b | Sewch ot O
subscribed to T
: Module 1 - queryon 1.2 .
the CPA Student Support Team posbed 14 May 2024 11 3?.-'\"
post/thread.
I was wondering when the exam period is for semester 27
Raply to Thread
Filter by: Al Posts s Clear fiters Show' | Thrended -
These are fo replies in this thread
Ry tar Theud
NOTE | There are several other ways to subscribe to a post/thread, but the one above is the
main option.

B »

CONFIDENTIAL
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How to flag a post/thread on Ask-the-Expert

Note: Flagging a post/thread means marking it for your personal reference. It acts like a digital
bookmark, allowing you to easily locate important discussion threads or responses later without having
to search through the entire forum.

Steps Details Example

1. Click the arrow Ut » View Topk » Yiew Thvoad O setings @ Heio Testho1 @
beside the post
1 ¢ >
seIeCt Flag Mark All Posts x5 Read
Thread. | was wondering when | wter 27
Mark All Posts a5 Unread
Wiew Post History
Filter by; Al Posts o Print Thread L2 Shewe | eaded -
CPA Student Support Team .,
_ 1 10:20 AM
2, The following
message | Thread flagged successfully b4
appears.
3. You have now
flagged this R Ve Tk e T O s @ Help ——
post/thread. i [E Test No 1 <[>
! I vt s My 2025 320 :-.\.E £ Subcring
| was wondering when the exam period is for semester 27
23
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How to unflag a post/thread on Ask-the-Expert

Steps Details Example

1. Click the flag icon [T PR S
located next to the post's T
subject line or options RO s n e
men u - Mark All Posts as Read
I was wondering when { 27
Reply to Thread
Filter by s o | Prink Theead & Show: | Threaded -
2. The following message
appears Flag removed successfully x
3. You have now unflagged + View Tk » View e Gume @ A
this post/thread. ([ TestNo1 - s
i 06 May 2026 320 PM o Subscribe
| was wondering when the exam period is for semester 27

CPA B
AUSTRALIA L
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2.Student Community forum

How to access the Student Community forum

Example

1. Access the
Student
Community forum | Forums
by selecting
‘Forums’ from
the main menu.

Content|| For

£ Seutings D) Help

2. The following Student Community Forum «
screen will
appear:

Weicome to the Student Community Forum!

This forum is a space for you to connect, collaborate and support one another
throughout your learning journey. It is designed fo encourage peer-fo-peer
discussion, idea sharing and general leaming support. You are encouraged to
engage with fellow students, ask questions, share insights and leam from diverse
perspectives.

The forum is moderated to help maintain a respectful, inclusive and constructive

)earning environment for all participants.

Please note:

+  Posts in this forum are not reviewed for accuracy by subject matter experis.

+  Moderators will not edit or amend posts that may contain incorrect information.

* You should not rely solely on information shared by other participants without
verifying it independently.

Important notice about personal information

If you choose to share personal information (such as your email address or
phone number), you do so voluntarily and at your own risk. CPA Australia is not
responsible for any consequences arising from the disclosure of personal
nformation on this forum.

Topi Thweads Posts Lt Post

Student Community Forum (s} 0

CPA

AUSTRALIA
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How to post/create a thread in the Student Community forum

Steps  Details Example
1 " SeleCt a Topic Thcade Pt il P,
Student
COmmunity ISlutI-:-nt Comrmunity Forum I 5 o
Forum.
. - P -
2. |Clckthe_ M
arrow beside - _} ..
the Student T
Community :
View Topic in Grid View
Forum, you ¢
can select Subscribe . e
the fO”OWing Student Community ForumB 0 0
options:
e View
Topic
e View
Topic in
Grid View
e Subscribe
3. Click on o . -
Start a New _ G @ :
Thread. , Student Community Forum .
ﬁ- Subre it
Add a description..
Filter by; Al Threads o —
Mast Recent Activity b
26

B »
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4, Complete the Forums List » Vo Topk O Setings @ Help Q|
Subject and Student Community Forum .
Post fields.
7 Subseribe
Add a description...
Subject *
Ent
-
Pasgragh v B [ M~ & =« Ev i F B Iv Pv +v oo v Uiy P OO = R -4
OVons s
I_J Subseribe o this theesd
w Hide sttachments
Drop files here, or click below!
& Upload Recend we Choose Exivting
Past to: Student Community Forum » Student Community Forum
# Poat to other toplcs
= -
5. If you need to | ot viswmn O se @ Helo |
upload a file Student Community Forum .
orrecord a
. £ Subseribe
video or
aud|0 you Add a description...
may do so by Subject”
clicking on o
the relevant et
fields and Pugam v B [ Uv A Ev Ev M £ @ Iv Pv +v Lofwom v wxiv PO = R EX
follow the “
prompts.
0 Wgeds A

(] Subserite to this thread

w Hide aitachments

Drop files here, or click below!

o Upload Record o Chaose Exiiting

Paost to: Student Community Forum » Student Community Forum

¥ Puoit to other topics

Cancel
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Once you are
ready to post
your
question,
click Post.

Fonama List » Woew Fopk
Student Community Forum .
£y Subscribe

Add a description...

Subject *

3 Scttings g Help

0'Vords

|wr| Subscribe to this thread

w Hide aitachments

Drop files here, or click below!

s Uplosd Macord Chaose Exipting

Past to: Student Community Forum » Student Community Forum

¢ Poit bo other topics

+ v

Lai o (Recosmim,

v  19ml. v | P

NOTE

You are automatically subscribed to this thread.
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How to reply to a post/thread in the Student Community forum

Steps Details Example
1. Locate the o . .
ost/thread '
5ou wantto | Student Community Forum
reply to and fr Sobucrv
click Reply ===
to Thread. N

Filter by: Al Threats

Most Recent Activity
Test «
CPA Student Support Team posted 07 May 2026 9-SOAM « 2Words § Jr Subscribes
Test forum
0 1 7
Unread Replies Views

w Thread £ Setting @ he
'] Test ~
P Student Support Team posted 7 May 2024 5-50AM « 2Words J oy Subseritsd
Test forum
Py b Thread
Filter by: Al Posts o Show: Threaded

(1| CPAStudent Support Team .,

ay at %54 AM

Yes that sounds great

1 1
Faply b Thread
2. Enter your SR Givne @i -
reply inthe | . @) Test :
indicated. Test forum
B I~ & = = &#
T @ E R
3
o | Subrsa
Dy ik be

CPA B
: t %!
AUSTRALIA
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3. If you need
to upload a
file or "5y Test - o
record a CPA Stusiobal Sarpait T pirivedd 7 Moy 2026 F50AM o 2wWords § ol Subitetend

video or Test forum

audio, you
may do so
by clicking
on the
relevant
fields and
follow the
prompts.

View Topie * 'Viswr Thisad I Settings ) v Tt Q,

m
-
=
o
n
il
o
it
%

+
s
-

B et ]

Add original post text

[+] Sutricribe to this theesd

® Hige AlLs by

Dwop files here, or click below

i Updaad Raiard W Chegsrse uhning

= -

4.
Once you L+ Yiew ok 3 Yoo s O et D vieke = q
are ready

£ ¥
to post your ‘_TE?'," s st
reply, CIICk CPA Stusiat Sepaorn Tew poited 07 May 2006 = T Wands i
Post. Test forum

& Vit F

Agdd original post text
] Subscribe 1o this theead

* Hige AlLs by

Dvop files here, or chick below

W Upasd LU Chessrse Eubsing
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How to subscribe to a post/thread in the Student Community forum

Note: Subscribing to a post/thread means you are "tagging" a discussion conversation to receive

alerts whenever someone replies or interacts with that post.

Steps Details Example

1. Click
Subscribe
within a TSt e su
post/thread. e ———
Test forum
Ry s Thresd

Filter by: Al Posts w0
;J CPA Student Support Team .

Yes that sounds great

wm Reply

q

»

Ferpehy 1 Thraed

2, The
Customise Customize Notifications W
Notifications Customise notifications for the discussion thread

- Modude 1 - guery on 1.2

gopeuaprsbox Motification kethod
SFéFI)eCt (-)Uf #) Show notifications in navigation area only
preferrgd Cerd me an instant nodificathon
notiﬁcation Includs in meyg summary of activity
method and
click Emails will be ent to

Subscribe. I

=l -
&

NOTE | What you can customise:

toolbar at the top of your screen.

is made in the thread.

When you subscribe, you can choose how you want to be notified:

e Minibar Notifications: Alerts appear as a red dot or notification icon on the main

e Summary of Activity: Bundles new activity into a daily digest email.

¢ Instant Email Notification: Sends an email notification immediately when a new post

CPA K5
4 t %!
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3. You are now View Thresd O st @ Help
subscribed to
the Test «
post/thread_ CPA Stuadend Supgeoit Teaim poated 07 May 2026 %:50 AM « 2 Worti l
Test forum
Raphy 10 Thresd
Filter by: Ml Posts s | Clear filters T | Theeaded
'm CPA Student Support Team
= T My at 954 AM
Yes that sounds great
o, Reply
1 T |
Feephy to Thread
NOTE | There are several other ways to subscribe to a post/thread, but the one above is the
main option.
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How to flag a post/thread in the Student Community forum

Note: Flagging a post/thread means marking it for your personal reference. It acts like a digital
bookmark, allowing you to easily locate important discussion threads or responses later without having
to search through the entire forum.

Steps Details Example

1. Click the [ o @ et @

arrow T

i 1 Test No 1B
beSIde the @| E— vl 2024 320PM oy Febicribe
post
. Mark All Posts x5 Read

Su bJeCt and | was wondering when | wter 27

SeleCt Flag Mark All Posts a5 Uriead

Thread.

Flegiy 1 Thresd
Wiew Post History
Filter by; Al Posts o Print Thread L2 Shewe | eaded -
CPA Student Support Team .,
T 1 10:20 AM

2. The

fO”OWing | Thread flagged successfully X

message

appears.
3. You have

now List » WiewT s View Theead £y Settings. ) Help Test M o

flagged this

¥ 1 { >
pOSt/th read ) @: ﬂo 1 d : 2024 320 :-.\.E 1y Subricribe
| was wondering when the exam period is for semester 27
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How to unflag a post/thread in the Student Community forum

Steps Details Example

1. Click the arrow beside _ _
the post subject and o G e &
select Remove Flag. st Iy o e e
Mark All Pos!
I was wondering when {
Reply to Thread
Fil by: . Print Thread Show: hreaded -
2. The following message
appears. Flag removed successfully X
3. You have now unflagged o on —
this post/thread. —
' TestNo1 +
@ 2 aied 06 May 2026 320 PM ¢y Sul
| was wondering when the exam period is for semester 27
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