Payroll intensive

Available in: NSW, QLD, SA, VIC, WA

Master the intricacies of payroll and learn how to perform your role with confidence.

About the workshop

Focus on key areas of the payroll function relevant to
your state or territory in this practical and hands-on
workshop. You'll be provided with a comprehensive
overview of the payroll process from start to finish. It
covers all of the key tasks from what to do with a new
worker to ensuring that everything is covered when
an employee leaves an organisation.

Employing staff
e ATO registration and paperwork
¢ Withholding declarations and TFN declarations
e Status of employees — employee or contractor?
e Record keeping requirements
e Hiring staff — what you must check
Ongoing obligations
¢ Allowances
- Taxing allowances — when to withhold
- ATO reasonable allowances
- ATO rulings on deductibility of allowances
- PAYG payment summaries
e Employee reimbursements and GST
e Deductions (e.g. employee purchases,
child support)
e PAYG withholding responsibilities
- Register for withholding
- Determining which payments to withhold from
- Reportable superannuation contributions
- Implications of HELP
- ATO schedules
- Working out how much to withhold including
PAYG variations
- Reporting to and paying the ATO
- Employee annual payment summaries
- Annual statement to the ATO

e WorkCover
- Registration
- Annual obligation
- Calculating WorkCover levy/premium — who are
employees, what constitutes remuneration, how
the rate is calculated

e Superannuation obligations
- Superannuation guarantee
~ Determining which workers are covered
~ Working out how much to pay — earning bases
~ Working out where to pay it — choice of
superannuation fund
~ What happens if you do not pay the minimum
or do not pay on time
- Government co-contribution
e Payroll tax
- Registration
- Working out how much to pay
e Salary packaging
- What works/what can be packaged
- Total employment costing
* Fringe benefits tax
- Registration
- Types of employee benefits
- Exempt benefits
- Calculating FBT
- Record keeping
- Reportable benefits
- Lodging an FBT return
- GST implications

Ending employment

e Tax implications of resignation, redundancy, and
dismissal

¢ Taxing of annual and long service leave

ETP Payment Summary

Learning outcomes

This workshop will help you to:

e Gain an overview of the payroll process
e Understand key areas of difficulty
e Avoid common traps and pitfalls

Workshop & In-house features

e A comprehensive course manual detailing step by
step payroll process and ATO forms

¢ Many worked examples and activities
e PowerPoint slides

e For more information on In-house training, please
email: inhousetraining@cpaaustralia.com.au

Program suited for

This program is suited for recent
graduates and professionals with

1 — 2 years experience, and minimal
understanding of basic tax law.

You have limited familiarity in this skill
area, and your fundamental knowledge
is still developing.

Learning options
Choose the learning style that meets

your needs. This program has two
learning options available:
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To order

Online:

Click on & Order now overleaf

Or return your completed order form with
full payment to:

Fax: 1300 658 156 (credit card payments)

Mail: Member Administration
CPA Australia Ltd
GPO Box 2820
Melbourne VIC 3001

‘The course was
concise, informative
and well presented.’

S. Popilko CPA, VIC

think+create CPA

AUSTRALIA
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