Business activity statements -
fundamentals

Available in: NSW, QLD, VIC, WA

Introductory Level

Increase your competence in preparing standard BAS documentation and better understand the

variances, forms and requirements.

About the workshop

Designed specifically to start from the basics, this
workshop will take you step-by-step through the
processes required to complete a BAS. It will finish
with a number of targeted case studies so you can
practise your new-found skills by actually completing
a number of forms.

Workshop outline

Learn about the following areas:

* An explanation of GST

e Introduction to the BAS form

e Why there are different forms

e Basic tips for completing the BAS
e Cash vs accruals method

¢ Key definitions: total exports, GST-free sales,
capital acquisitions, total of other acquisitions,
suppliers, acquisitions

* Lodging and paying BAS amounts
e GST instalments method
e Basic adjustments
* Annual forms
e PAYG withholding
® Requirements for small, medium
and large withholders
e PAYG instalment
e FBT —including and varying instalments
e Deferred company instalments
¢ Tips and traps as identified by the ATO
e GST on imported goods

Take away materials

To ensure you get the most out of your participation
in this workshop you will receive a comprehensive
course manual covering the important issues,
theories and discussion points covered during

the workshop. It will also include a number of

case studies which allow you to practise completing
BAS forms.

Learning outcomes

You will learn how to calculate:

e Total sales in a tax period — for quarterly
and annual reporting

e GST collected on supplies and paid on purchases
(quarterly and annually)

e Export supplies and other GST-free supplies
e Capital and other acquisitions

e PAYG instalments using the ATO rate method, or
a varied rate

e PAYG instalments using a GDP-adjusted amount
e Varied PAYG instalment amounts
e Varied FBT instalment amounts

Using the cash accounting method, you will be shown:

* The lodgement requirements for monthly and
quarterly GST payers

¢ How PAYG withholding requirements
affect the way forms are completed

¢ The difference between cash and
non-cash accounting

¢ What information needs to be included
for small, medium and large withholders
on the quarterly BAS

Also available
Business activity statements — advanced

If you already have a basic understanding of BAS,
it is recommended you attend the ‘Business activity
statements — advanced’ workshop.

Visit cpaaustralia.com.au/cpd for more information.

Workshop & In-house features
e (Case studies and practical examples

will be explored
e (Choose the date and time that suits you

e For more information, please email:
inhousetraining@cpaaustralia.com.au

think+create

Program suited for

Those who are new to completing BAS
forms and want step-by-step instructions
on how to complete the various forms,
or you have a basic understanding and
want a refresher.

Learning options
Choose the learning style that meets

your needs. This program has two
learning options available:

S Workshop

ﬁ In-house training
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